
Town of Needham 
Department of Public Works – Administration 

Public Services Administration Building 
500 Dedham Avenue  

Needham, Massachusetts 02492 
Telephone (781) 455-7550 X319  

 

ACKNOWLEDGEMENT OF RECEIPT 
 

Release Date November 3, 2016 

Bid Title Water, Wastewater and Stormwater Related Programs and 
Projects 

Bid Number 17DPW102M 

Number of 
Documents 

The Bid Package consists of 1 PDF documents.  Returning this form 
confirms receipt of all the documents. 

Pre-Bid Meeting Not Applicable 

Questions Due November 18, 2016, at 4:30 pm  

Bids Due 

November 29, 2016 at 4:30 pm, Administration Office of the 
Public Works Department, Public Services Administration Building 
(PSAB), Second Floor 500 Dedham Avenue, Needham, 
Massachusetts, 02492 

Please provide the requested information below as acknowledgment that you have received 
our bid package noted above.  It is recommended that interested bidders complete this 
acknowledgment and return via Fax to the Department of Public Works (781) 449-
9023 or by mail.  Only by doing this, will the Town be able to provide notification of any 
addenda or answered questions relating to this bid.  Only those companies or 
individuals shown on the Distribution Register will receive addenda to this bid.  By 
completing and returning this acknowledgement will ensure you are recorded on 
the Distribution Register.   Proposals from companies or individuals not acknowledging 
the addenda may be rejected as not responsive. 
Name of Company 
or Individual (Print)  

Name / Title of 
Contact (Print)  

Address (line 1) 
(Print)  

Address (line 2) 
(Print)  

Telephone Number  

Fax Number   
E-mail Address 
(Print)  

Signature  

Date  
* Any hand delivery or facsimile received after the due date and time will not be addressed.  
Please allow enough time for hand delivery or facsimile transmissions. 
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(Advertised in the Needham Times Edition 11/03/16) 
(Advertised in the Central Register Edition 11/02/16) 

 
LEGAL NOTICE 

TOWN OF NEEDHAM, MASSACHUSETTS 
 
 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related 

Programs and Projects 
RFQ 17DPW102M 

 
 
The Town of Needham invites qualified engineering firms to submit a statement of 
qualifications for Water, Wastewater and Stormwater Related Programs and Projects The 
Request for Statement of Qualifications will be available beginning November 3, 2016, at 
the Second Floor Administration Office of the Public Services Administration Building, 500 
Dedham Avenue, Needham, Massachusetts, 02492 or on-line at the Town’s website 
www.needhamma.gov/bids.aspx.   
 
Sealed statements (7 hard copies) will be received at the Second Floor Administration Office 
of the Public Services Administration Building, 500 Dedham Avenue, Needham, MA 02492, 
until 4:30 pm, November 29, 2016. 
 
The engineering and consulting firms will be evaluated on the basis of qualifications and 
experience with projects of similar size and scope.  A supplemental fee proposal for this 
project will be submitted in a separately sealed envelope. 
 
The Town, acting through its Town Manager, reserves the right to reject any or all proposals 
if it is in the public interest to do so or to waive minor informalities. 
 

 
 

Kate Fitzpatrick 
Needham Town Manager 
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Procurement in Brief 
17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related 

Programs and Projects 
 

Primary Procurement Contact Stephen Nadeau, Construction Contract 
Administrator, 781-455-7550 x319 

RFP Package Available 

November 3, 2016 Information and details of bidding 
requirements may be obtained at the Second Floor 
Administration Office DPW, PSAB Building, 500 
Dedham Avenue, Needham, Massachusetts 02492, or 
online at the Town’s web site 
http://www.needhamma.gov/bids.aspx 

Site Visit Not Applicable  

Deadline for Written Questions 

4:30 pm, November 18, 2016 
By Mail: DPW – Admin. 500 Dedham Ave, Needham, 
MA 02492 
BY Fax: 781-449-9023 
By E-mail: snadeau@needhamma.gov 
Questions are to be clearly labeled as: 
QUESTIONS  - 17DPW102M, Water, Wastewater 
and Stormwater Related Programs and Projects 

Addenda 

If any changes are made to this procurement, an 
addendum will be issued.  Addenda will be e-mailed to 
all bidders on record as having received the bid 
package and posted on the Town’s webpage. 

When and where statements are due 

4:30 pm, November 29, 2016 
Second Floor Administration Office DPW, PSAB 
Building, 500 Dedham Avenue, Needham, 
Massachusetts 02492. 
LATE BIDS WILL NOT BE ACCEPTED OR CONSIDERED 

Number of Required Paper Copies 7 copies of Proposal 
1 copy of the Sealed – Table of Fees  

Is Electronic Version Required 1 CD or thumb drive – Proposal Only 

Tentative Designer Interviews The week of December 12th–December 16th   

Contract Award 
Anticipated January 1, 2017 
Approval of Town Manager and Town Counsel is 
REQUIRED                         

Contract Length This will commence January 1, 2017 and expire 
December 31, 2022. 
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Part 1: Description of Bid 
 
1.01  About Needham 
 
The Town of Needham is located in Norfolk County, 10 miles southwest of Boston.  It is 
bordered on the west and northwest by the Town of Wellesley, on the north and northeast 
by the City of Newton, on the east by the West Roxbury section of the City of Boston, on the 
southeast by the Town of Dedham, and on the south by the Towns of Westwood and Dover.  
Needham has a population of 28,886 (2010 Federal Census) and occupies a land area of 
approximately 12.75 square miles.  Established as a town in 1711, Needham is governed by 
a representative form of town meeting and a five-member Board of Selectmen.  The day-to-
day management is under the direction of a Town Manager.  School affairs are administered 
by a seven-member School Committee and a Superintendent of Schools.  The Town is 
classified as an economically developed suburb with above average wealth levels and higher 
education attainment.  The Town has an “AAA” credit rating from Standard and Poor’s. 
 
The Town provides a full range of governmental services including police and fire protection, 
emergency medical services, collection, disposal, and recycling of solid waste, sewers, 
streets, water services, health and human services, town library, and recreation.  The Town 
also provides public education in grades kindergarten through twelve.  The Town operates 
1 pre-school, 5 elementary schools (K – 5), 1 sixth-grade center, 1 middle school (7 - 8), 
and a senior high school (9 – 12).  Technical education is offered to grades nine through 
twelve by the Minuteman Regional Vocational Technical School District. The total 
expenditures in the most recent fiscal year exceeded $120 million. 
 
1.02  Background 
 
The Town of Needham, Massachusetts (TOWN), acting through its Town Manager is seeking 
engineering firms (Engineers) to provide consulting services. The Town of Needham has 
determined that it will solicit three to five consultants to provide services for all categories 
listed in the request for statement of qualifications who will provide general consulting 
services to the Engineering Division and various departments and divisions in the Town of 
Needham.  
 
Awarded vendors should offer education, trainings and certifications. 
 
1.02.01 Water  
The Town is seeking Engineers with knowledge of water system designs, fire flow 
hydraulics, bid specification packages, permitting, testing, permitting, and writing of 
maintenance procedures. 
 
1.02.02 Wastewater (Sewer)  
The Town is seeking Engineers to provide services related to the new sewer system designs, 
inflow and infiltration designs, sewage pumping, bid specification packages, permitting, 
testing and writing of maintenance procedures.  
 
1.02.03 Stormwater 
The Town is seeking Engineers to provide services related to the drainage designs, bid 
specification packages, testing, permitting, NPDES, stormwater management and writing of 
maintenance procedures.  
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1.03  Overview of Services.  
 
Services of the Engineers may include, but are not limited to the following engineering tasks 
associated with the Town’s projects as described above. 

• Assistance in bidding construction contracts 
• Capacity Management Operation & Maintenance (CMOM) 
• Construction and engineering bidding documents and estimates 
• Construction related engineering services 
• Consultation and advice 
• Distribution Management & Maintenance (DMOM) 
• Feasibility studies 
• Field investigations 
• Grant/loan procurement assistance 
• Hazardous waste studies/remediation 
• Master planning 
• Perform stormwater, wastewater, and drinking water sampling and analysis; and 

conduct discharge evaluations for water, wastewater stormwater associated with 
public property and buildings 

• Permit assistance 
• Preliminary and final designs 
• Preparation of operations and maintenance manuals and start-up assistance 
• Provide project oversight 
• Resident engineering/construction monitoring service 
• Sewage pump station evaluation and design 
• Stormwater management 
• Utility and storm sewer design 
• Utility rate analysis 
• Water and wastewater design 
• Water supply development 

 
The Engineer shall provide staff with the capability to perform in the following professional 
discipline: 

• Architectural 
• Asbestos 
• Civil (relating to water, wastewater and storm drainage) 
• Concrete testing 
• Construction administration and monitoring 
• Electrical Systems 
• Environmental engineering 
• Environmental science (i.e.; noise, air pollution etc.) 
• Geographic Information System (GIS) implementation 
• Geology 
• HVAC 
• Inspection services 
• Instrumentation and controls (including SCADA systems) 
• Landscape architecture 
• Hazardous waste / Licensed State Professional Services (LSPs) 
• Mechanical systems 
• Plumbing 
• Structural 
• Wetlands delineation permitting 
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1.03.01 Water  
• Water main design/improvement 
• Water supply development/feasibility study 
• Irrigation supply evaluation/design 
• Permitting 
• Transmission and distribution systems 
• Analysis and maintenance 
• Operations and maintenance 
• Water hammer and hydraulic analysis 
• Bidding and construction-related services for water works projects 
• Attend meetings as deemed necessary by the Town 

 
1.03.02 Wastewater (Sewer) 

• Wastewater sewer design/improvement 
• Sewer pump station design and rehabilitations 
• Septage receiving/handling system planning and design 
• Interceptor sewer 
• CMOM 
• Collection system and pumping station evaluation, design and rehabilitation 
• Previous experience with available grant/loan programs 
• Bidding and construction-related services for wastewater facility projects 
• Attend meetings as deemed necessary by the Town. 

 
1.03.03 Stormwater 

• Stormwater modeling and design 
• Phase II implementation (NPDES) 
• Stormwater Quality Design 
• Hydraulic/hydrologic analyses 
• Attend meetings as deemed necessary by the Town.  
• Bidding and construction-related services for stormwater projects 

 
Part 2: Quality Requirements 
 
2.01  Minimum Qualifications 
 

A. Engineers or consultants must have successfully completed projects of similar 
size and scope; 

B. Engineers and consultants must have a minimum of 5 years’ experience 
successfully completing projects of similar efforts, no projects completed prior 
to 2006 will be considered to meet this requirement; 

C. Engineers and consultants must provide a list of all projects completed between 
2006 and 2016 along with the names, addresses and phone numbers for whom 
the consultant has previously performed work of similar nature.  

D. Engineers and consultants must provide references in the following categories: 
1. Water 

i. Three (3) references related to design work completed for a 
municipality 

ii. Two (2) references of contractors that constructed the work  
2. Wastewater 

i. Three (3) references related to design work completed for a 
municipality 

ii. Two (2) references of contractors that constructed the work  
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3. Stormwater 
i. Three (3) references related to design work completed for a 

municipality 
ii. Two (2) references of contractors that constructed the work  

Please include the names, addresses and phone numbers for these references. 
Since this project requires a broad scope of work, references must be provided 
that meet all components of the project. The Town will contact all of these 
fifteen (15) references provided, but may also contact the municipalities or 
contractors included on the projects’ list.  

E. Engineers and consultants must be available to commence work immediately; 
F. Engineers and consultants must provide a list of proposed subcontractors that 

may be used as part of the engineering or consultant team, including 
responsibilities and resumes of lead personnel.  

G. Engineers must have experience or identified subcontractors for all items listed 
in this RFP. 

H. Seven copies of the proposals are required to be considered a complete 
submission. 

I. Engineers and consultants must meet insurance requirements as indicated in 
attached sample agreement  

J. The Engineer and consultants must comply with the Town’s CORI/SORI 
requirements if required by a specific contract pursuant to this RFQ 

 
Part 3. Submission Requirement 
 
3.01 Statement of Qualification   
 

A. General Submission Requirements  
 
Identify broadly how firm intends to address the needs as outlined in the RFQ.  
 
The Town does not desire firms to include in their submittal any discussion of or 
solutions specific to this request, therefore Town employees should not be contacted 
to provide information, and no tour of sites will be provided.  
 

B. Organization  
 
The Statement of Qualifications shall contain one (1) original and six (6) copies for a 
total of seven (7) copies in a sealed package. The Statement of Qualifications must 
clearly be marked: “17DPW102M – Water, Wastewater and Stormwater Related 
Programs and Projects – Statement of Qualifications”. The Technical Proposal must 
be signed by an individual authorized to bind the Bidder to the Contract. 
 
The Technical Proposal Must Include the Following: 
 

1. Section 1: Letter of Interest/Executive Summary 
2. Section 2: Experience of the Firm 

i. The proposer shall provide the following information, as a minimum, 
which describes the relevant experience of the firm 

ii. Provide a description of the firms organization including: 
1. Number of employees and professional disciplines 

a. In Total 
b. Massachusetts 
c. Other New England or Northeastern States 
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2. Year formed and the number of operating years in: 
a. Massachusetts office(s) 
b. Other New England and/or Northeastern state office(s) 

3. Number of years providing requests services to cities, towns, 
and other governmental clients in:  

a. Needham 
b. Massachusetts 
c. Other New England or Northeastern States 

4. Resources of the firm relevant to requested experience  
iii. Illustrate the methodology of the firm in the category(ies) that are 

applicable:  
1. Full engineering drawings, including all details necessary for 

construction contractors to perform the work 
2. Obtaining all permits necessary for the work or identifying and 

notifying the owner of any permitting process required, in time, 
to allow the proper preparation, including providing assistance 
in order to obtain order of conditions from the Conservation 
Commission 

3. Bidding services. 
4. Public relations assistance, project management and public 

notices and attendance at public meetings 
5. Detailed construction and cost estimates for the construction 

phase 
6. Construction layout services 
7. Construction supervision and project cost and time control 

iv. Identifying for each relevant project type the appropriate number of 
projects conducted in the last 5 years, identifying the appropriate 
contract value for each, resource from the Engineer, quality control 
programs, and any other relevant information the Engineer wishes to 
provide for projects in: 

1. Massachusetts  
2. Other New England or Northeastern States 

v. Proposers will be required to provide example documentation for 
completed projects that are comparable to the services being 
requested  

3. Section 3: Qualifications and Experience of Staff 
i. The proposer shall provide resumes of the principals, key staff 

architects, engineers, and scientists, and any sub-consultants who 
would be directly involved with Town contracts. The proposer shall 
include in the proposal an organizational chart together with a 
discussion of the role of each individual. The proposer, by naming 
Project Principals, (Project Officer, Project Director/Manager, etc.), 
indicates a commitment of these individuals to this contract. The 
Project Principals must be Registered Professional Engineers in 
Massachusetts and show a minimum of 15 years’ experience in 
providing similar services to municipal clients. The proposer shall 
provide two municipal client references each for the proposed Project 
Principals. 

ii. The proposer shall demonstrate that the key staff individuals 
responsible for work under this contract have a minimum of 5 years’ 
experience in relevant engineering services. 
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iii. The Engineer and consultants shall provide staff with the 
capability to perform inspection services and have the following 
licenses and certifications: 

a. Commonwealth of Massachusetts Licenses 
• Building Supervisors (No restrictions) 
• American Concrete Institute (ACI) Grade 1 Field 

Technician 
• Certified Title 5 Septic System Inspector 

b. Other Requirements 
• OSHA Certifications 
• OSHA Confined Space Training 
• OSHA 10 Hour Construction Outreach Training 
• OSHA 40 Hour Hazardous Waste Operations and 

Emergency Response Training 
c. NICET (National Institute Civil Engineering Technologies) 

• Certified Water and Sewer  
• Certified Highway Construction        

 
4. Section 4: Project Management Approach 

i. The proposer shall indicate how it plans to approach the contract in 
terms of project management, staffing, and responsiveness (3 pages 
minimum). 
  

5. Section 5: Personnel and Experience Matrices  
i. The proposer shall submit resumes for all personnel proposed to be 

committed to this contract. These resumes are intended to clearly 
display the technical discipline and related experience in a summary 
format. 
 

3.02 Other Requirements and Notices 
 

A. Failure to complete any form, provide the requested information, or make any 
alterations to forms that are required to be submitted as presented may be deemed 
a conditional bid and the bid will be rejected 
 

B. Bidder must acknowledge all addenda related to this bid, if any. Failure to 
acknowledge addenda does not in itself disqualify a bidder; however the bidder shall 
be subject to any terms, conditions, and/or requirements that may be identified or 
result from the issuance of the addenda.  
 

C. Bids must be received and time stamped no later than the deadline stated in the 
Procurement In-Brief (Where and When Bids are Due). LATE PROPOSALS WILL NOT 
BE CONSIDERED. 
 

D. A Bid Bond is not required. 
 

E. Delivery will be at the expense of the Bidder. Any and all damages that may occur 
due to packaging or shipping will be the sole responsibility of the Bidder. 
 

F. The Bidder must be prepared to sign the Town’s contract, the Town will NOT sign a 
contract provided by the bidder. The Town’s Standard Contract is available online 
and included in this bid information package. Bidders are expected to review the 
specimen contract. Unless otherwise noted by the Town, the terms and conditions 
contained therein are NOT negotiable. Additionally Bidders must be prepared the 
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Project Based Contract for each project they are selected. The Town’s Project Based 
Contract is available online and included in this bid information package. Bidders are 
expected to review the specimen contract. Unless otherwise noted by the Town, the 
terms and conditions contained therein are NOT negotiable. 
 

G. The TOWN does not desire firms to include in their submittal any discussions of or 
solutions specific to this request, therefore TOWN employees should not be contacted 
to provide information, and no tours of the facilities will be provided. However, the 
following existing information is available for review by appointment only at the 
Needham Public Works Department. Anyone desiring to review this information must 
contact Mr. Steve Nadeau at (781) 455-7550 x 319 to arrange an appointment. 

 
WATER REPORTS     WASTEWATER REPORTS 

     
Charles River Street Wellfield   Infiltration/Inflow Investigation 
Pump Test Design- September 1988  Draft Report- January 1985   
Hydrologic Investigations for   Infiltration/Inflow Investigation 
Zone II Delineation-Charles    Final Report- April 1985 
River Street Wellfield- January 1990  Infiltration/Inflow Investigation  
MWRA- Study of Local Sources in   Draft report phase I- April 2015 
Partially Supplied Communities- July 1991  Infiltration/Inflow Investigation 

Draft report phase II – October 2016 
Report of Field Study- Sewer System 
Evaluation Survey App. C, D&E-July 
1987 

 
Part 4. Selection Process 
 
An Evaluation Committee will review the statement of qualifications. Bidders who submit 
proposals that meet all of the requirements set forth under Minimum Qualifications (Part 2) 
and satisfy the Submission Requirements (Part 3) will then be judged using Comparative 
Evaluation Criteria (Part 5). The criteria to be utilized for this project are shown below. After 
the evaluations have been completed a summary will be collected. All vendors that clearly 
meet the Minimum Qualification Requirements based on their submitted documents WILL be 
required to make a presentation and discuss their proposal and services with the Evaluation 
Committee. The Town will contact the Bidders in the order that the proposals are received 
to schedule appointments. Bidders who fail to make a presentation will be deemed rejected 
and therefore the proposal will be rejected. 
 
The Evaluation Committee will determine the most advantageous proposal, taking into 
consideration the evaluation of the statement of qualifications, the quality of the references 
and service information. The Evaluation Committee will make an award recommendation of 
prequalifying 3-5 firms to the Town Manager. 
 
The Town desires technical excellence for this contract and will evaluate all qualifications  
 
Section 5. Comparative Evaluation Criteria 
 
Proposals which satisfy the Quality Requirements (Part 2) and comply with the Submission 
Requirements (Part 3) will be further evaluated based on the criteria listed below. 
Interviews with the Bidders WILL be part of the evaluation process. For each criterion, 
proposals will be assigned a rating of Highly Advantageous, Advantageous, Not 
Advantageous, or Unacceptable. After the Evaluation Committee provides a rating for the 
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individual criteria, it will assign a composite rating to each proposal. Criteria that will be 
used for comparative purposes are the following: 
 
5.01  Proposal Evaluation Criteria 
 

Overall  

Highly Advantageous 

The proposal is complete and demonstrates a clear 
understanding of the services to be performed and how the 
services will be provided in accordance with the Town needs. 
The Bidder exceeds the Minimum Qualifications. 

Advantageous The proposal is complete and the Bidder meets all the 
Minimum Qualifications. 

Not Advantageous 
The proposal is incomplete/is not clear whether it satisfies 
the services, but the Bidder meets all of the Minimum 
Qualification. 

Unacceptable The Firm does not meet the Minimum Qualifications.  
 

Experience of Identified Staff 

Highly Advantageous The lead personnel have fifteen (15) or more years’ 
experience with projects similar to those outlined in the RFQ.   

Advantageous The lead personnel have ten (10) or more years’ experience 
with projects similar to those outlined in the RFQ.   

Not Advantageous The bidder has seven (7) or more years’ experience with 
projects similar to those outlined in the RFQ.   

Unacceptable The bidder has less than five years’ supervisory with projects 
similar to those outlined in the RFQ.   

 

Inspector Qualifications  

Highly Advantageous The lead personnel have all nine (9) of the licenses outlined 
in the RFQ.   

Advantageous 
The lead personnel have at least six (6) of the licenses, 
featuring at minimum four (4) OSHA certifications and two 
(2) NICET requirements outlined in the RFQ.  

Not Advantageous The bidder has at least three (3) of the licenses outlined in 
the RFQ.   

Unacceptable The bidder has less than three (3) of the licenses outlined in 
the RFQ.   

 

Experience of Supervisory Personnel 

Highly Advantageous 
The lead personnel have fifteen (15) or more years’ 
supervisory experience with projects similar to those outlined 
in the RFQ.   

Advantageous The lead personnel have ten (10) or more years’ supervisory 
experience with projects similar to those outlined in the RFQ.   

Not Advantageous The bidder has seven (7) or more years’ supervisory 
experience with projects similar to those outlined in the RFQ.   

Unacceptable The bidder has less than five years’ supervisory experience 
with projects similar to those outlined in the RFQ.   
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Experience and Capabilities of the Firm 

Highly Advantageous 
The bidder has fifteen (15) or more years’ experience in 
providing services comparable to that listed in the overview 
of services.  

Advantageous 
The bidder has ten (10) or more years’ experience in 
providing services comparable to that listed in the overview 
of services. 

Not Advantageous 
The bidder has seven (7) or more years’ experience in 
providing services comparable to that listed in the overview 
of services. 

Unacceptable 
The bidder has less than five (5) or more years’ experience in 
providing services comparable to that listed in the overview 
of services. 

 

Management Approach & Capacity to Perform Work 

Highly Advantageous 

The proposal is complete and demonstrates a clear 
understanding of the services to be performed and how the 
services will be provided in accordance with the Town needs. 
The Bidder exceeds the Minimum Qualifications. 

Advantageous The proposal is complete and the Bidder meets all the 
Minimum Qualifications. 

Not Advantageous 
The proposal is incomplete/is not clear whether it satisfies 
the services, but the Bidder meets all of the Minimum 
Qualification. 

Unacceptable The Firm does not meet the Minimum Qualifications.  
 

Successful Completion of Similar Project 

Highly Advantageous 
The bidder has fifteen (15) or more years’ experience in 
providing services comparable to that listed in the overview 
of services and has evidence of successful completion.   

Advantageous 
The bidder has ten (10) or more years’ experience in 
providing services comparable to that listed in the overview 
of services and has evidence of successful completion.   

Not Advantageous 
The bidder has seven (7) or more years’ experience in 
providing services comparable to that listed in the overview 
of services and has evidence of successful completion.   

Unacceptable 

The bidder has less than five (5) years’ experience in 
providing services comparable to that listed in the RFP in 
relation to the work required and has evidence of successful 
completion.   

 

Successful Completion of Projects in the New England Area 

Highly Advantageous 
The bidder has fifteen (15) or more years’ experience 
providing services comparable to that listed in the RFP with 
Massachusetts Municipal Clients.  

Advantageous 
The bidder has ten (10) or more years’ experience providing 
services comparable to that listed in the RFP with 
Massachusetts Municipal Clients. 

Not Advantageous 
The bidder has five (5) or more years’ experience providing 
services comparable to that listed in the RFP with 
Massachusetts Municipal Clients. 

Unacceptable The bidder no experience providing services comparable to 
that listed in the RFP with Massachusetts Municipal Clients. 
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5.02 Interviews 
 
As part of the evaluation process, the Evaluation Committee will require a presentation by 
Bidders that meet the Minimum Quality Requirements. Interviews will consist of questions 
from the selection committee on the technical proposal, and bidders must be ready to speak 
to their qualifications and action plans for this project.  
 
Presentations should be no longer than 15 minutes, with approximately 20 minutes 
additional reserved for questions from the Evaluation Committee. 
 
A presentation to the Evaluation Committee is a requirement for award of a contract. 
Bidders that fail to make a presentation will be deemed non-responsive and therefore the 
proposal will be rejected.  
 

Interview 

Highly Advantageous 

Bidder offers an exceptionally creative, well organized and 
compelling presentation, and demonstrates an ability to 
effectively communicate ideas and plans. The Bidder 
responds to the Committee’s questions with factual and clear 
answers, and follows up on Committee requests for additional 
information promptly (less than 24 hours).   

Advantageous 

Bidder offers a clear well organized presentation, and 
demonstrates an ability to effectively communicate ideas and 
plans. The Bidder responds to the Committee’s questions 
with factual and clear answers, and follows up on Committee 
requests for additional information within the time frame 
agreed to at the presentation (usually not more than 2 
business days). 

Not Advantageous 

Bidder offers an unclear and confusing presentation, and 
does not effectively communicate their ideas and plans. The 
Bidder responses to the Committee’s questions were unclear 
and/or did not follow up on any request for additional 
information promptly. Failure to provide requested 
information within the agreed time will be a basis for 
rejection of the Bidder.  

Unacceptable Bidder declines or does not make a presentation   
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5.03 Bidder References 
 

Quality of References 

Highly Advantageous 

15 clients contacted by the Town, among them at least ten 
municipalities and five contractors commented substantively, 
positively with less than two bid document and construction issues 
related to the plans with their experiences with the Bidder and their 
expertise and gave the firm a highly positive recommendation. 

Advantageous 

10 clients contacted by the Town, among them at least seven 
municipalities and for contractors, commented substantively 
and positively on their experiences with less than five issues 
with bid documents and plans the Bidder and their expertise 
and gave the firm a highly positive recommendation. 

Not Advantageous 

Five clients contacted by the Town among them at least three 
municipalities and two contractors, commented substantively 
and positively on their experiences with the Bidder and gave 
the firm a highly positive recommendation. 

Unacceptable No client contacted by the Town commented substantively 
and positively on their experiences with the Bidder. 

 
Part 6. Insurance and Indemnification 
 
6.01 Insurance – See Specimen Agreement 
 
6.02 Indemnification – See Specimen Agreement 
 
Part 7. Rule for Award 
 
The Contract will be awarded to the most advantageous consultants based on the scope of 
services, evaluation criteria, and references. This will be determined by the evaluation 
committee, based on the majority opinion of the committee members. The Town intends 
to select between three and five consultants under this RFQ. 
 
The Town herein declares its express purpose not to award the contract to any Bidder 
unable to furnish evidence, satisfactory to the Town, that it has sufficient ability, 
experience, and capital to execute and complete the work in accordance with the contract. 
If requested, any vendor may be required to demonstrate financial stability satisfactory to 
the Town. 
 
The Town Manager is the awarding authority for the contract. Further the contract will not 
be binding until it has been approved as to form by Town Counsel. Award, payment and 
performance obligations shall depend on the availability and appropriation of funds. 
 
The Town reserves a period up to ninety (90) calendar days following the opening of the 
proposals in which to evaluate and award the contract. 
 
The Town may terminate the Contract at any time upon written notice for any reason 
including its own convenience or for cause, including but not limited to, failure to perform 
the work required under the contact, failure to document satisfactorily to the Town amounts 
being charged, failure to have any necessary local, State or Federal licenses and/or permits, 
failure to pay any and all required taxes, failure to maintain required worker’s compensation 
insurance in force at all times, failure to comply with any local, State or Federal regulations 
pertaining to services to be provided, failure to promptly correct any performance or lack of 
performance which conflicts with the Town's use, and failure for satisfactory behavior of all 
staff and management. In the case of a termination for cause, the Town shall give the Firm 
a written notice as provided in the Agreement. 
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Bidder Information Response 
RFQ 17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related Programs 

and Projects 
 
Legal Name of the Bidder: ____________________________________________________ 
 
Company Name: ___________________________________________________________ 
 
Company Address: __________________________________________________________ 
 
City State Zip: _____________________________________________________________ 
 
Company Web Address: ______________________________________________________ 
 
Company Telephone: _____________________ Company Fax number: _______________ 
 
State of Incorporation (Date):_________________________________________________ 
  
If the bidder is a partnership, give full names and addresses of all partners; and if an 
individual, give residential address if different from business address. 
 
Company Contacts - Required 
 
Individual submitting the bid (this is the individual who should sign the Certificate 
of Good Faith): 
 
Name: _____________________________________________ Title: _________________ 
 
Mailing Address___________________________________________________________ 
 
Telephone: _____________________________ Fax number: _______________________ 
 
Email Address: _____________________________________________________________ 
 
 
Individual to be contacted about the bid (if different from the individual 
submitting the bid): 
 
Name: _____________________________________________ Title: _________________ 
 
Mailing Address___________________________________________________________ 
 
Telephone: _____________________________ Fax number: _______________________ 
 
Email Address: _____________________________________________________________ 
 
Best Times to Contact: ______________________________________________________ 
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Individual authorized to contractually bind the company (This will be the individual 
whose name and title will appear in the contract documents and will execute the contract if 
the contract is awarded to the company): 
 
Name: _____________________________________________ Title: _________________ 
 
Mailing Address___________________________________________________________ 
 
Telephone: _____________________________ Fax number: _______________________ 
 
Email Address: _____________________________________________________________ 
 
Best Times to Contact: ______________________________________________________ 

 
 

1. Has the bid been signed by a person legally authorized to commit the Bank to 
contract, if awarded?  Yes   No  

 
2. Is the bidder prepared to provide the insurances as required?  Yes   No 

 
3. Has the bidder placed any conditions or restrictions with its bid to the Town which 

conflict with the Scope of Services?  Yes   No If yes, the bid may be deemed 
conditional. 

 
4. Is the Bidder prepared to execute the Town’s contract if awarded?  Yes   No 

 
This form must be completed and filed with the technical proposal. 
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CERTIFICATE OF GOOD FAITH 
RFQ 17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related Programs 

and Projects 
 
The undersigned certifies under penalties of perjury that this bid or proposal has been made 
and submitted in good faith and without collusion or fraud with any other person.  As used 
in this certification, the word "person" shall mean any natural person, business, partnership, 
corporation, union, committee, club, or other organization, entity, or group of individuals. 
 
___________________________________________ 
Signature of individual submitting the bid or proposal 
 
___________________________________________ 
Individual Full Name (Print/Type) 
 
__________________________________________________   ___________ 
Name of Business (Print/Type)       (Date) 
 

Two Witnesses or Notary 

_______________________________  _______________________________ 

Witness One Signature     Witness Two Signature 
 
_______________________________  _______________________________ 
Witness One Full Name (Print/Type)   Witness Two Full Name (Print/Type) 
 
_______________________________  _______________________________ 
Witness One Primary Address     Witness Two Primary Address 
 

OR 
Commonwealth of Massachusetts     County of ____________________ 
 
On this ____ day of ________, 20____, before me, the undersigned notary public, personally 

appeared _____________________(name of document signer), proved to me through satisfactory 

evidence of identification, which were _______________________, to be the person whose name is 

signed on the preceding or attached document, and acknowledged to me that (he) (she) signed it 

voluntarily for its stated purpose. 

 as partner for ________________, a partnership. 

 as _______________ for ______________, a corporation. 

 as attorney in fact for ___________________, the principal. 

 as _____________ for ________________, (a) (the) _____________________. 

 
___________________________(official signature and seal of notary) 
 
My commission expires: ______________________ 
 

This form must be completed and filed with the technical proposal. 
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CERTIFICATE OF COMPLIANCE WITH MASSACHUSETTS TAX LAWS 
RFQ 17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related Programs 

and Projects 
 

Certificate of Good Standing issued by the Massachusetts Department of Revenue dated no 
earlier than 90 days before the bid submission deadline may be submitted in place of this 

certificate. 

 
Pursuant to Massachusetts General Laws, chapter 62C, section 49A, the undersigned acting 
on behalf of the Bidder*, certify under the penalties of perjury that to my best knowledge 
and belief, the Bidder* is in compliance with all laws of the Commonwealth relating to taxes, 
reporting of employees and Bidders, and withholding and remitting child support. 

 
IInnddiivviidduuaall  
 
__________________________________________ ____________________ 
Signature        Date 
 
__________________________________________ 
Name (please type or print) 
 
__________________________________________ 
Social Security Number 
 
CCoorrppoorraattee  
 
__________________________________________ 
Corporate Name (please type or print) 
 
__________________________________________ ____________________ 
Signature of Corporate Officer     Date 
 
__________________________________________ 
Name of Corporate Officer (please type or print) 
   
__________________________________________ 
Title (please type or print) 
 
__________________________________________ 
Taxpayer Identification Number 
 
* As used in this certification, the word "Bidder" shall mean any natural person, business, partnership, 
corporation, union, committee, club, or other organization, entity, or group of individuals 

 
This Form or Certificate of Good Standing issued by the Massachusetts 

Department of Revenue is to be filed with the technical proposal. 
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CERTIFICATE OF AUTHORITY 
 

 
1. I hereby certify that I am the Clerk/Secretary of _____________________________ 

(Insert full name of Corporation)  
 
2.  corporation, and that __________________________________________________ 

(Insert the name of officer who signed the contract and 
bonds)  

 
3. is the duly elected ____________________________________________________ 

(Insert the title of the officer in line 2)  
 
4. of said corporation, and that on __________________________________________ 

(The date must be ON OR BEFORE the date the officer 
signed the contract and bonds.) 

 
at a duly authorized meeting of the Board of Directors of said corporation, at which 
all the directors were present or waived notice, it was voted that  

 
5. _____________________________________ the ______________________________ 

(Insert name from line 2)     (Insert title from line 3)  
 
of this corporation be and hereby is authorized to execute contracts and bonds in the 
name and on behalf of said corporation, and affix its Corporate Seal thereto, and 
such execution of any contract of obligation in this corporation’s name and on its 
behalf, with or without the Corporate Seal, shall be valid and binding upon this 
corporation; and that the above vote has not been amended or rescinded and 
remains in full force and effect as of the date set forth below.  

 
6. ATTEST: _______________________________________  AFFIX CORPORATE  

(Signature of Clerk or Secretary)*    SEAL HERE  
 
7. Name: _________________________________________  

(Please print or type name in line 6)*  
 
8. Date: __________________________________________  

(Insert a date that is ON OR AFTER the date the  
officer signed the contract and bonds.)  
 

* The name and signature inserted in lines 6 & 7 must be that of the Clerk or Secretary 

of the corporation.  
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Professional Reference Form for Water Category 
RFQ 17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related Programs 

and Projects 
 

Minimum requirements 
Three (3) references related to design work completed for a municipality 
Two (2) references for contractors that constructed the work 
 
Customer: ________________________________________________________________ 
 
Mailing 
address___________________________________________________________________ 
 
_________________________________________________________________________ 
 
Period of Service (MM/YYYY): _______________ through ___________________ 
 
Is this a Municipal or other Governmental Unit?   Yes   No 
 
Primary Contact: _______________________________ Title: _______________________ 
 
Telephone: ____________________________________ Ext: ______  
 
Email: ________________________________________________________________ 
 
 
Customer: ________________________________________________________________ 
 
Mailing 
address___________________________________________________________________ 
 
_________________________________________________________________________ 
 
Period of Service (MM/YYYY): _______________ through ___________________ 
 
Is this a Municipal or other Governmental Unit?   Yes   No 
 
Primary Contact: _______________________________ Title: _______________________ 
 
Telephone: ____________________________________ Ext: ______  
 
Email: ________________________________________________________________ 

 
 

(Make as many copies as necessary) 
 

THIS FORM OR SUBSTITUTE WITH THE REQUESTED INFORMATION 
MUST BE FILED WITH TECHNICAL PROPOSAL 
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Professional Reference Form for Wastewater (Sewer) Category 
RFQ 17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related Programs 

and Projects 
 

Minimum requirements 
Three (3) references related to design work completed for a municipality 
Two (2) references for contractors that constructed the work 
 
Customer: ________________________________________________________________ 
 
Mailing 
address___________________________________________________________________ 
 
_________________________________________________________________________ 
 
Period of Service (MM/YYYY): _______________ through ___________________ 
 
Is this a Municipal or other Governmental Unit?   Yes   No 
 
Primary Contact: _______________________________ Title: _______________________ 
 
Telephone: ____________________________________ Ext: ______  
 
Email: ________________________________________________________________ 
 
 
Customer: ________________________________________________________________ 
 
Mailing 
address___________________________________________________________________ 
 
_________________________________________________________________________ 
 
Period of Service (MM/YYYY): _______________ through ___________________ 
 
Is this a Municipal or other Governmental Unit?   Yes   No 
 
Primary Contact: _______________________________ Title: _______________________ 
 
Telephone: ____________________________________ Ext: ______  
 
Email: ________________________________________________________________ 

 
(Make as many copies as necessary) 

 
THIS FORM OR SUBSTITUTE WITH THE REQUESTED INFORMATION 

MUST BE FILED WITH TECHNICAL PROPOSAL 
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Professional Reference Form for Stormwater Category 
RFQ 17DPW102M 

Request for Statement of Qualifications 
Professional Engineering Services for Water, Wastewater and Stormwater Related Programs 

and Projects 
 

Minimum requirements 
Three (3) references related to design work completed for a municipality 
Two (2) references for contractors that constructed the work 
 
Customer: ________________________________________________________________ 
 
Mailing 
address___________________________________________________________________ 
 
_________________________________________________________________________ 
 
Period of Service (MM/YYYY): _______________ through ___________________ 
 
Is this a Municipal or other Governmental Unit?   Yes   No 
 
Primary Contact: _______________________________ Title: _______________________ 
 
Telephone: ____________________________________ Ext: ______  
 
Email: ________________________________________________________________ 
 
 
Customer: ________________________________________________________________ 
 
Mailing 
address___________________________________________________________________ 
 
_________________________________________________________________________ 
 
Period of Service (MM/YYYY): _______________ through ___________________ 
 
Is this a Municipal or other Governmental Unit?   Yes   No 
 
Primary Contact: _______________________________ Title: _______________________ 
 
Telephone: ____________________________________ Ext: ______  
 
Email: ________________________________________________________________ 

 
(Make as many copies as necessary) 

 
THIS FORM OR SUBSTITUTE WITH THE REQUESTED INFORMATION 

MUST BE FILED WITH TECHNICAL PROPOSAL 
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MASTER AGREEMENT BETWEEN  
OWNER AND CONSULTANT 

 
CONTRACT ID #  

FY 
 
This Master Agreement is made and entered into on the ___ day of______________, 201__ by 
and between the TOWN OF NEEDHAM, (hereinafter OWNER), a municipal corporation 
organized under the laws of the Commonwealth of Massachusetts, acting through its  
Department of Public Works  and ______________________ (hereinafter CONSULTANT), a 
corporation organized under the laws of the _________________________________, with a 
usual place of business at ____________________________, for consulting work to be done 
under a Project Agreement to be separately signed by the parties setting forth work to be done on 
a particular project, which shall incorporate the terms of this agreement.  
 
WITNESSETH that the CONSULTANT and the OWNER, in consideration of the mutual 
promises hereinafter named, agree as follows: 
 
ARTICLE 1:  CONTRACT DOCUMENTS  
 
The Contract Documents consist of the following, and in the event of conflicts or discrepancies 
among them, they shall be interpreted on the basis of the following priorities:  
 
FIRST  THIS AGREEMENT  
 
SECOND PROJECT AGREEMENT TO BE SIGNED BY THE OWNER AND 

CONSULTANT  
 
THIRD CONSULTANT’S PROPOSAL SUBMITTED FOR THE PARTICULAR 

PROJECT  
 
FOURTH REQUEST FOR PROPOSALS AND ADDENDA FOR THE PARTICULAR 

PROJECT, IF APPLICABLE 
 
FIFTH  DRAWINGS REQUIRED FOR THE PROJECT, IF APPLICABLE 
 
SIXTH COPIES OF ALL REQUIRED BONDS, CERTIFICATES OF INSURANCE 

AND LICENSES REQUIRED UNDER THE CONTRACT, 
 
These documents will form the entire Agreement between the parties. Any amendment or 
modification to this Agreement must be in writing and signed by an official with the authority to 
bind the OWNER. 
 
ARTICLE 2:  SCOPE OF THE WORK  
 



The CONSULTANT shall furnish all materials, labor, equipment and perform all work shown 
on the contract documents, including the Project Agreement, and the CONSULTANT agrees to 
do everything required by the Contract Documents. 
 
 
 
ARTICLE 3 TERM OF AGREEMENT 
 
This agreement shall be effective upon execution by all the parties and shall expire five years 
from its effective date.  Any Project Agreement executed after the expiration date of this 
agreement shall be void and unenforceable by the parties.  
 
 
ARTICLE 4:  TIME OF COMPLETION 
 
4.1 The work to be performed under the Project Agreement shall be commenced immediately 
upon execution of the Project Agreement, and shall be entirely completed on the date set forth in 
the Project Agreement.  
 
4.2 The CONSULTANT hereby agrees that if it fails to carry on the work with reasonable 
speed or stops work altogether without due cause, as determined in each case by the OWNER, 
the OWNER may give notice to the CONSULTANT in writing to proceed with the work or to 
carry on the work more speedily.  Three days after the presentation of such notice, if the work is 
not proceeding to the satisfaction of the OWNER, the CONSULTANT shall be considered to 
have defaulted in the performance of this Agreement. 
 
ARTICLE 5:  THE CONTRACT SUM  
 
The OWNER shall pay the CONSULTANT for the performance of this Agreement the amounts 
set forth in the Project Agreement which shall include all reimbursable expenses. 
 
ARTICLE 6:  PAYMENT  
 
6.1 The OWNER shall make payment as set forth in the Project Agreement. 
 
6.2 With an invoice the CONSULTANT shall submit evidence satisfactory to the OWNER 

that the goods or supplies have been delivered, or that the work has been completed and 
that all payrolls, material bills and other indebtedness connected with the work has been 
paid. 

 
6.3 The CONSULTANT shall not be compensated for any services involved in preparing 

changes that are required for additional work that should have been anticipated by 
CONSULTANT in the preparation of the bid documents, as reasonably determined by 
OWNER. 

 
ARTICLE 7:  NO RELEASE 
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The approval of any invoice by the OWNER, any payment by the OWNER to the 
CONSULTANT, any use of the CONSULTANT'S work or any part thereof by the OWNER, 
or any correction of the CONSULTANT'S defective work by the OWNER shall not constitute 
the OWNER'S acceptance of the CONSULTANT'S work which is not in accordance with the 
terms of this Agreement, nor shall it constitute a release of the CONSULTANT'S obligation to 
perform the Project in strict compliance with all terms of this Agreement.   
 
ARTICLE 8: USE OF CONSULTANT'S DRAWINGS, SPECIFICATIONS AND 

OTHER DOCUMENTS 
 
8.1 All Drawings, Specifications, and other documents (including sketches, computations, 

test data, survey results, photographs, renderings, models, and other material peculiar to 
the Services) prepared by the CONSULTANT or any person or entity hired by the 
CONSULTANT shall become the property of the OWNER upon payment of sums due 
under the Project Agreement.  The OWNER acknowledges the copyright of the 
CONSULTANT and any person or entity hired by the CONSULTANT. 

 
8.2 The OWNER may use the Drawings, Specifications and such other documents prepared 

by the CONSULTANT or any person or entity hired by the CONSULTANT as needed 
for the construction, maintenance, repair, or modification of the project. 

 
8.3 The OWNER shall indemnify the CONSULTANT or any person or entity hired by the 

CONSULTANT and release and hold them harmless from any claims arising out of any 
use of or changes to the documents made by the OWNER or his representatives during 
any other construction not a part of this contract. 

 
ARTICLE 9:  NONPERFORMANCE  
 
In the case of any default on the part of the CONSULTANT with respect to any of the terms of 
this Agreement or the Project Agreement, the OWNER shall give written notice thereof, and if 
said default is not made good within such time as the OWNER shall specify in writing, the 
OWNER shall notify the CONSULTANT in writing that there has been a breach of the 
Agreement and the Agreement is terminated and thereafter the OWNER shall have the right to 
secure the completion of the work remaining to be done on such terms and in such manner as the 
OWNER shall determine, and the CONSULTANT shall reimburse the OWNER for all 
expenses incurred by reason of said breach.  The CONSULTANT in case of such breach shall 
be entitled to receive payment only for work completed satisfactorily prior to said breach, so 
long as the total paid hereunder does not exceed the Contract sum, and the amount of any 
balance due the CONSULTANT shall be determined by the OWNER and certified to the 
CONSULTANT.  
 
ARTICLE 10:  TERMINATION 
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10.1 This Agreement may be terminated by either party upon not less than three days written 
notice should the other party substantially fail to perform in accordance with the terms of 
this Agreement through no fault of the party initiating the termination. 

 
10.2 The CONSULTANT shall have the right to terminate this Agreement if the OWNER 

fails to make payment within thirty (30) days after it is due. 
 
ARTICLE 11:  NOTICE  
 
All notices required to be given under this Agreement shall be given in writing and shall be 
effective upon receipt by hand delivery or certified mail to:  
 
The Town of Needham:   Richard P. Merson, Director 

Public Works Department 
470 Dedham Avenue 
Needham, MA 02492 

 
AND TO 

 
Kate Fitzpatrick 

    Town Manager 
    1471 Highland Avenue 
    Needham, Massachusetts 02492 
 
Notices to the Town of Needham must be sent to BOTH in order for it to be effective. 

The CONSULTANT:    
                           
                           
                           
     
     
 
ARTICLE 12:  INSURANCE 
 
12.1 The CONSULTANT shall at its own expense, obtain and maintain a Professional 

Liability Policy for errors, omissions, or negligent acts arising out of the performance of 
this agreement with limits of at least $1,000,000 per claim and $2,000,000 aggregate, 
with a deductible of no more than $25,000 per claim. 

 
12.2 The CONSULTANT shall, at its own expense, obtain and maintain general liability and 

motor vehicle liability insurance policies protecting the OWNER in connection with any 
operations included in this Agreement.  General liability coverage shall be in the amount 
of at least $1,000,000 per occurrence and $2,000,000 aggregate for bodily injury liability 
and $1,000,000 per occurrence and $2,000,000 aggregate for property damage liability.  
Motor vehicle coverage shall include coverage for owned, hired and non-owned vehicles 
and shall be in the amount of at least $1,000,000 per person and $2,000,000 per 
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occurrence for bodily injury liability and $1,000,000 per occurrence for property damage 
liability.  

 
12.3 The CONSULTANT shall carry insurance in a sufficient amount to assure the 

restoration of any plans, drawings, computations, field notes, or other similar data 
relating to the work covered by this contract in event of loss or destruction until the final 
fee payment is made or all data is turned over to the OWNER. 

 
12.4 The CONSULTANT shall, before commencing performance of this contract, provide by 

insurance for the payment of compensation and the furnishing of other benefits in 
accordance with Massachusetts General Laws, Chapter 152, as amended, to all employed 
under the agreement and shall continue such insurance in full force and effect during the 
term of the agreement. 

 
12.5 All insurance coverage shall be in force from the time of the Project Agreement to the 

date when all work designed under the Project Agreement is completed and accepted by 
the OWNER.  Since this insurance is normally written on a year-to-year basis, the 
CONSULTANT shall notify the OWNER should coverage become unavailable or if its 
policy should change.  

 
12.6 Certificates and any and all renewals substantiating that required insurance coverage be 

in effect shall be delivered at the time of the execution of the Project Agreement and filed 
with the contract.  Any cancellation of insurance whether by the insurers or by the 
insured shall not be valid unless written notice thereof is given by the party proposing 
cancellation to the other party and to the OWNER at least fifteen days prior to the 
intended effective date thereof, which date should be expressed in said notice.    

 
ARTICLE 13:  INDEMNIFICATION  
 
The CONSULTANT shall indemnify, defend, and save harmless the OWNER, and all of its or 
their members officers, agents, and employees against all suits, claims of liability of every name 
and nature, for or on account of any injuries to persons or damage to property arising out of the 
negligence of the CONSULTANT in the performance of the work covered by this Agreement 
and/or failure to comply with terms and conditions of this Agreement, whether by itself or its 
employees or subcontractors, but only in  respect  of  such  injuries  or  damages sustained during 
the performance and prior to the completion and acceptance of the work covered by this 
Agreement.  The foregoing provisions shall not be deemed released, waived or modified in any 
respect by reason of any surety or insurance provided by the CONSULTANT under the 
Agreement. 
 
ARTICLE 14:  ASBESTOS REMOVAL  
 
Without in any way limiting the CONSULTANT's liability for any other negligent performance 
or failure to perform professional services, the CONSULTANT shall incur no liability for 
claims arising out of the performance of or failure to perform professional services related to 
asbestos, except that the CONSULTANT shall promptly notify the OWNER of any asbestos the 
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CONSULTANT observes that may affect the PROJECT.  The CONSULTANT shall include in 
the contract documents specific provisions requiring the contractor to include the time required 
for the asbestos abatement work in the PROJECT schedule, to organize its own work in such a 
way that it will not conflict with concurrent asbestos abatement work, and to coordinate all of the 
work at the site (including the asbestos abatement work), so as to minimize disruption and delay.   
The CONSULTANT shall enforce the foregoing requirements, utilizing such authority as it may 
have under the contract documents.    The CONSULTANT shall confer with the asbestos 
abatement consultant to ascertain that similar and consistent requirements are being included in 
contract documents prepared by the consultant.  The CONSULTANT shall also be responsible 
for providing to any asbestos abatement engineer and any asbestos abatement contractor, 
contract documents and plans which precisely indicate the scope of the renovations and additions 
to the building.   The OWNER hereby agrees to bring no claim for negligence, breach of 
contract, indemnity or otherwise against the CONSULTANT, his principals, employees, agents 
and consultants if such claim in any way would involve the CONSULTANT's services for 
remedial work related to asbestos in the PROJECT unless otherwise agreed to in writing. 
 
ARTICLE 15.  SUBCONTRACTING OF WORK 
 
The CONSULTANT shall not subcontract any of the work, which it is required to perform 
under this Contract to any corporation, entity or person without the prior approval of the 
OWNER. 
 
ARTICLE 16:  PREVAILING WAGE RATES   
 
If  the  work  under  this Agreement involves the construction of public works the 
CONSULTANT agrees to pay the prevailing wage and comply with G. L. c. 149, S 26 - 27D 
and a Statement of Compliance is included in the Contract Documents.   
 
ARTICLE 17:  MBE/WBE PARTICIPATION   
 
If funding for a Project is provided by the Commonwealth of Massachusetts, in whole or in part 
(such as reimbursements, grants and the like), then the OWNER shall incorporate into the 
Project Agreement  the current applicable minority-owned business enterprise (MBE) and 
women-owned business enterprise (WBE) participation goals, as determined by DCAM.  
Reductions or waivers of these goals may be permitted by the OWNER where the size, nature or 
location of the project makes achieving such levels of MBE or WBE participation unfeasible. 
 
ARTICLE 18:  GOVERNING LAW 
 
The CONSULTANT shall perform the work required under this contract in conformity with 
requirements and standards of the OWNER and all applicable laws of the Commonwealth of 
Massachusetts, its political subdivisions, and the Federal Government. 
 
ARTICLE 19:  DISPUTE RESOLUTION  
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19.1 Mediation Mandatory.  In the case of a dispute where the dollar amount in dispute is 
$50,000 or more, the OWNER and the CONSULTANT shall engage in good faith in a 
non-binding mediation process using the services of a neutral mediator, which process 
shall be concluded within sixty days from the date that the either party submits to the 
other a written request therefor.  The parties shall make good faith efforts to agree on the 
selection of a Neutral mediator experienced in mediating building design and 
construction disputes.  The cost of the services of any mediator selected jointly by the 
parties to this Contract shall be borne equally by the CONSULTANT and the OWNER. 

 
19.2 Arbitration Optional.  If mediation fails to resolve a claim, dispute or other matter in 

question between the parties, then the parties may mutually agree to submit their claim, 
dispute or other matter in question to binding or non-binding arbitration.  

 
ARTICLE 20:  CONSENT TO VENUE 
 
The CONSULTANT agrees that it shall commence and litigate all actions or proceedings 
arising in connection with this Agreement exclusively in the Dedham District Court or in the 
Norfolk Superior Court, both of which are located in the County of Norfolk, Commonwealth of 
Massachusetts.  The aforementioned choice of venue is intended to be mandatory and not 
permissive in nature, thereby precluding the possibility of the CONSULTANT commencing or 
prosecuting any litigation against the OWNER, with respect to or arising out of this Agreement, 
in any court or forum other than those specified in this paragraph.  It is further agreed that the 
parties to this Agreement hereby waive their rights to a jury trial.  Prior to entering into any 
agreement with a subcontractor, the CONSULTANT shall require the subcontractor to agree to 
be subject to the terms of this Article. 
 
ARTICLE 21:  LIFE-CYCLE COST ESTIMATES 
 
21.1 All contracts for architectural or engineering services necessary for the preliminary 

design of all new buildings or for the modification or replacement of an energy system in 
an existing building entered into by a public awarding authority subject to the bidding 
requirements of Sections 44A to 44L inclusive, of M.G.L. c. 149, shall contain a 
stipulation that life-cycle cost estimates shall be obtained at an initial stage and as a 
regular part of the services to be performed under said contract. 

 
21.2 M.G.L. c. 149, § 44M defines "energy system" as: "any equipment that is employed to 

heat or cool a building, or to heat hot water used in a building, or to generate electricity 
for a building and that uses the sun, wind, water, biomass, oil, natural gas, or electricity 
as its power supply in whole or in part." 

 
 
ARTICLE 22:  CONSULTANT'S CONTRACT SUPPLEMENTARY DATA  
 
 Professional Registrations.  By signing this Contract, the individual executing this 

Contract on behalf of the CONSULTANT certifies under the penalties of perjury that the 
following named individuals are registered by the Commonwealth as architects, landscape 
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architects, or engineers pursuant to the provisions of General Laws Chapter 112, §§ 60A - 
60O and further that i) if the CONSULTANT is an individual the CONSULTANT is the 
individual named below,  ii) if the CONSULTANT is a partnership, the majority of all the 
partners are persons who are registered architects, landscape architects, or engineers, iii) if 
the CONSULTANT is a corporation, sole proprietorship or joint stock company or other 
entity, the majority of the directors or a majority of the stock ownership and the chief 
executive officer, are persons who are registered architects, landscape architects, or 
engineers and the person to have the Project in his or her charge is registered in the 
discipline required for the Project, or iv) if the CONSULTANT is a joint venture, each 
joint venturer satisfies the requirements of the preceding clauses i – iii as the case may be.  

 
Name      Title     Mass. Registration 
             
 
             
 
             
 
             
 
             
 

 
These lists will be updated by the CONSULTANT upon signing each Project Agreement. 

 
ARTICLE 23.  CERTIFICATIONS REQUIRED   
 
 
23.1 No Inducements. By signing this Contract, the CONSULTANT certifies under the 

penalties of perjury that the CONSULTANT has not given, offered or agreed to give any 
person, corporation, or other entity any gift, contribution or offer of employment as an 
inducement for, or in connection with, the award of the Contract for design services; no 
consultant to or subcontractor for the CONSULTANT has given, offered or agreed to give 
any gift, contribution or offer of employment to the CONSULTANT, or to any other 
person, corporation, or entity as an inducement for, or in connection with, the award to the 
consultant or subcontractor of a contract by the CONSULTANT; and no person, 
corporation or other entity, other than a bona fide full-time employee of the 
CONSULTANT has been retained or hired by the CONSULTANT to solicit for or in any 
way assist the CONSULTANT in obtaining the Contract for design services upon an 
Contract or understanding that such person, corporation or other entity be paid a fee or 
other consideration contingent upon the award of the Contract to the CONSULTANT.  

 
23.2 Existing Government Contracts.  By signing this Contract, the CONSULTANT certifies under 

the penalties of perjury that the following is a listing of all other existing contracts or income 
derived by CONSULTANT from the Commonwealth or any political subdivision thereof or 
public authority therein, from the Federal Government or any agency thereof, and from the 
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OWNER or any governmental source for services rendered.   
 
Contract Description  Present Status % Fee  Total Fee 
& Awarding Authority Design/Construction Received Anticipated 
              

              

              

              

              

              

              

              

 

The CONSULTANT agrees to update this list upon the signing of each Project Agreement 

23.3 Annual Reports; Corporate Filings.  By signing this Agreement, the CONSULTANT 
certifies under the penalties of perjury that, if the CONSULTANT is a corporation, the 
Corporation has filed with the State of Secretary all certificates and annual reports required 
by M.G.L c. 156B, §109 (Business Corporation), by M.G.L c. 181, §4 (Foreign 
Corporation), or by M.G.L. c. 180, §26A (Non-Profit Corporation). 

 
23.4 Debarment; Suspension.  By signing this Agreement, the CONSULTANT certifies under 

the penalties of perjury that the CONSULTANT is not currently debarred or suspended by 
the Commonwealth of Massachusetts, or any if its entities or subdivisions under any 
Commonwealth law or regulation, including but not limited to M.G.L. c. 29, § 29F and 
M.G.L. c. 152, § 25C and that it is not currently debarred or suspended by the Federal 
Government under any federal law or regulation. In the event the CONSULTANT is 
debarred or suspended it shall promptly notify in writing the OWNER. 

 
ARTICLE 24.  BINDING AGREEMENT AND ASSIGNMENT OF INTEREST  
 
This Agreement shall be binding upon the OWNER and the CONSULTANT and the partners, 
successors, heirs, executors, administrators, assigns and legal representatives of the OWNER 
and the CONSULTANT.  Neither the OWNER nor the CONSULTANT shall assign, sublet or 
transfer any interest in this Agreement without the written consent of each other, and such 
consent shall not be unreasonably withheld. 
 
ARTICLE 25.  INDEPENDENT CONTRACTOR  
 
All of the services to be performed under the terms of this Agreement will be rendered by the 
CONSULTANT as an independent contractor.  None of the terms of this Agreement shall create 
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a principal-agent, master-servant or employer-employee relationship between the OWNER and 
the CONSULTANT. 
 
ARTICLE 26.  CONFLICT OF INTEREST 
 
By execution of this Agreement with the OWNER, the CONSULTANT acknowledges that the 
OWNER is a municipality for the purposes of Massachusetts General Law Chapter 268A (the 
Massachusetts conflict of interest statue), and agrees, as circumstances require, to take actions 
and to forbear from taking actions so as to be in compliance at all times with the obligations of 
the CONSULTANT based on said statute. 
 
ARTICLE 27.  CONFIDENTIALITY 
  
The CONSULTANT shall comply with Massachusetts General Law Chapter 66A if the 
CONSULTANT becomes a "holder" of "personal data".  The CONSULTANT shall also protect 
the physical security and restrict any access to personal or other Town data in the 
CONSULTANT’S possession, or used by the CONSULTANT in the performance of this 
Contract, which shall include, but is not limited to the Town's public records, documents, files, 
software, equipment or systems. 
  
ARTICLE 28.  COMPLIANCE WITH TAX LAWS  
 
Pursuant to M.G.L., c. 62C, §49A, the undersigned, acting on behalf of the CONSULTANT, 
certifies under the pains and penalties of perjury, to the best of the undersigned's knowledge and 
belief, that the CONSULTANT is in compliance with all laws of the Commonwealth relating to 
taxes, reporting of employees and contractors, and withholding and remitting child support. 
 
Social Security Number or   Signature of Individual or Corporate Name 
Federal Identification  
Number _______________________ 
 
 
      By: ________________________________ 
             Corporate Officer 
             (if applicable) 
 
 
IN WITNESS WHEREOF the parties hereto have executed FIVE copies of this Agreement the 
day and year first above written. 
 
 
CONSULTANT:             
 
By*:             
 
Title:             
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*  My signature above certifies that I am duly authorized, or that I have attached a signed 
Certificate of Vote from my Board of Directors giving me authority, to sign this Contract. 
 
 
TOWN OF NEEDHAM, by its Town Manager: 
      
 

_____________________________________ 
Kate Fitzpatrick 

 
 
       
Approved As To Form: 
 
 
 
____________________________   
David S. Tobin, Town Counsel   
Town of Needham 
 
Date: 
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CORPORATE CERTIFICATE OF AUTHORITY 
 
 
I,_____________________________________,_________________________________ 
      (Clerk or Secretary as the case may be) 
¬¬¬¬¬¬¬¬¬¬ 
of the _______________________________________________________hereby certify 
 
that a meeting of the Board of Directors of said Corporation was duly held on 
 
the__________________day of____________________, 20________ at which a quorum was 
present and voting and that the following vote was adopted: 
 
"VOTED:  that____________________________, ______________________________ 
    (Officer Authorized)                         (Title of Officer) 
 
be and he is authorized for and on behalf of the Corporation to approve, sign, affix the Corporate 
Seal and deliver to the Town of Needham a bond in the sum of the full amount of the Proposal, 
with a surety company satisfactory to the Owner, as surety will be required for the faithful 
performance of the Contract; and he is also hereby authorized for and on behalf of the 
Corporation to approve, sign, affix the Corporate Seal and deliver to the Town of Needham the 
Contract presented to the meeting for the furnishing of the materials, supplies and services called 
for therein; the execution, affixing the Corporate Seal and delivery of said Contract and bond by 
the within named officer shall be deemed to be the document to be approved, signed, the 
Corporate Seal affixed and delivered as herein authorized."   
 
I further certify that ______________________________________ was duly elected 
   (Officer named in vote) 
 
_______________________________of said Corporation and that such election and the  
       (Title of Officer in vote) 
 
foregoing vote remain in full force and effect this ________________  
day of ___________, 20_____. 
 
 
________________________________________        
(Clerk or Secretary as the case may be) 
 
 
Important Note: The date of this Certificate must be no earlier than the date of the surety 
company bond and the date of the meeting of the Board of Directors at which the above vote was 
adopted must be no later than the date of the bond but prior to signing. 
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PROJECT AGREEMENT BETWEEN  
OWNER AND CONSULTANT 

PUBLIC WORKS 
 

CONTRACT ID #  
FY  

 
This Project Agreement is made and entered into on the ___ day of______________, 201__ by 
and between the TOWN OF NEEDHAM, (hereinafter OWNER), a municipal corporation 
organized under the laws of the Commonwealth of Massachusetts, acting through its  
________________________________ and ______________________ (hereinafter 
CONSULTANT), a corporation organized under the laws of 
the_______________________________________________, with a usual place of business at 
____________________________, for 
_________________________________________________ (hereafter PROJECT). 
 
WITNESSETH that the CONSULTANT and the OWNER, for the consideration hereinafter 
named, agree as follows: 
 
ARTICLE 1:  CONTRACT DOCUMENTS  
 
The Contract Documents consist of the following, and in the event of conflicts or discrepancies 
among them, they shall be interpreted on the basis of the following priorities:  
 
FIRST THIS PROJECT  
 
SECOND AGREEMENTTHE MASTER AGREEMENT BETWEEN OWNER AND 

CONSULTANT, DATED _________ 
 
THIRD CONSULTANT’S PROPOSAL, DATED _________  
 
FOURTH REQUEST FOR PROPOSALS AND ADDENDA, IF APPLICABLE 
 
FIFTH  DRAWINGS REQUIRED FOR THE PROJECT, IF APPLICABLE 
 
SIXTH COPIES OF ALL REQUIRED BONDS, CERTIFICATES OF INSURANCE 

AND LICENSES REQUIRED UNDER THE CONTRACT, 
 
EACH OF WHICH IS ATTACHED HERETO.  These documents form the entire Agreement 
between the parties.  Any amendment or modification to this Agreement must be in writing and 
signed by an official with the authority to bind the OWNER. 
 
ARTICLE 2:  SCOPE OF THE WORK  
 



The CONSULTANT shall furnish all materials, labor, equipment and perform all work shown 
on the contract documents, and the CONSULTANT agrees to do everything required by this 
Agreement and the contract documents. 
 
 
 
ARTICLE 3:  TIME OF COMPLETION 
 
3.1 The work to be performed under this Contract shall be commenced immediately upon 
execution of this Agreement, and shall be entirely completed on or before _______.  
 
3.2 The CONSULTANT hereby agrees that if it fails to carry on the work with reasonable 
speed or stops work altogether without due cause, as determined in each case by the OWNER, 
the OWNER may give notice to the CONSULTANT in writing to proceed with the work or to 
carry on the work more speedily.  Three days after the presentation of such notice, if the work is 
not proceeding to the satisfaction of the OWNER, the CONSULTANT shall be considered to 
have defaulted in the performance of this Agreement. 
 
ARTICLE 4:  THE CONTRACT SUM  
 
The OWNER shall pay the CONSULTANT for the performance of this Project Agreement an 
amount not to exceed  $__________________________________ ( 
________________________), including all reimbursable expenses. 
 
ARTICLE 5:  PAYMENT  
 
5.1 The OWNER shall make payment as follows: (Choose a), b) or c), delete the letter and 
“)”  and delete other two options and this notation). 
 
a) One final payment of the entire contract amount thirty days after receipt of an invoice 

provided the work is then fully completed or the goods and supplies delivered and the 
Agreement fully performed. 

 
b) On a monthly basis, thirty days after receipt of an invoice for work performed or 

materials supplied the previous month. 
OR 
 
c) Other:  (i.e. retain 10% of payment until entire project is finished).  
 
5.2 With an invoice the CONSULTANT shall submit evidence satisfactory to the OWNER 

that the goods or supplies have been delivered, or that the work has been completed and 
that all payrolls, material bills and other indebtedness connected with the work has been 
paid. 

 
5.3 The fees established under this Agreement are an estimate not to exceed and include all 

expenses for any person or entity hired by the CONSULTANT. 
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5.4 CONSULTANT shall not be compensated for any services involved in preparing 

changes that are required for additional work that should have been anticipated by 
CONSULTANT in the preparation of the bid documents, as reasonably determined by 
OWNER. 

 
 
ARTICLE 6:  NOTICE  
 
All notices required to be given under this Agreement shall be given in writing and shall be 
effective upon receipt by hand delivery or certified mail to:  
 
The Town of Needham:   Richard P. Merson, Director 

Public Works Department 
470 Dedham Avenue 
Needham, MA 02492 

 
AND TO 

 
Kate Fitzpatrick 

    Town Manager 
    1471 Highland Avenue 
    Needham, Massachusetts 02492 
 
Notices to the Town of Needham must be sent to BOTH in order for it to be effective. 

The CONSULTANT:    
                           
                           
                           
     
     
 
 
 
ARTICLE 7:  CONSULTANT'S CONTRACT SUPPLEMENTARY DATA  
 
No changes are to be made to this Article at any time during the life of this contract without prior 
written notification to the OWNER and when required, receipt of written approval by the 
OWNER.  
 
 
 Professional Registrations.  By signing this Contract, the individual executing this 

Contract on behalf of the CONSULTANT certifies under the penalties of perjury that the 
following named individuals are registered by the Commonwealth as architects, landscape 
architects, or engineers pursuant to the provisions of General Laws Chapter 112, §§ 60A - 
60O and further that i) if the CONSULTANT is an individual the CONSULTANT is the 
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individual named below,  ii) if the CONSULTANT is a partnership, the majority of all the 
partners are persons who are registered architects, landscape architects, or engineers, iii) if 
the CONSULTANT is a corporation, sole proprietorship or joint stock company or other 
entity, the majority of the directors or a majority of the stock ownership and the chief 
executive officer, are persons who are registered architects, landscape architects, or 
engineers and the person to have the Project in his or her charge is registered in the 
discipline required for the Project, or iv) if the CONSULTANT is a joint venture, each 
joint venturer satisfies the requirements of the preceding clauses i – iii as the case may be.  

 
Name      Title     Mass. Registration 
             
 
             
 
             
 
             
 
             
 
             
 
             
 
 
 

CONSULTANT warrants that the Massachusetts registered principal of the CONSULTANT 
responsible for the project is: 
 
Name 
 
______________________________________________________________________ 

 
ARTICLE 9.  CERTIFICATIONS   
 
 
9.1 No Inducements. By signing this Contract, the CONSULTANT certifies under the 

penalties of perjury that the CONSULTANT has not given, offered or agreed to give any 
person, corporation, or other entity any gift, contribution or offer of employment as an 
inducement for, or in connection with, the award of the Contract for design services; no 
consultant to or subcontractor for the CONSULTANT has given, offered or agreed to give 
any gift, contribution or offer of employment to the CONSULTANT, or to any other 
person, corporation, or entity as an inducement for, or in connection with, the award to the 
consultant or subcontractor of a contract by the CONSULTANT; and no person, 
corporation or other entity, other than a bona fide full-time employee of the 
CONSULTANT has been retained or hired by the CONSULTANT to solicit for or in any 
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way assist the CONSULTANT in obtaining the Contract for design services upon an 
Contract or understanding that such person, corporation or other entity be paid a fee or 
other consideration contingent upon the award of the Contract to the CONSULTANT. 
[M.G.L. c. 7, §. 38H(e)(i)-(iii)] 

 
9.2 Existing Government Contracts.  By signing this Contract, the CONSULTANT certifies under 

the penalties of perjury that the following is a listing of all other existing contracts or income 
derived by CONSULTANT from the Commonwealth or any political subdivision thereof or 
public authority therein, from the Federal Government or any agency thereof, and from the 
OWNER or any governmental source for services rendered.   

 
Contract Description  Present Status % Fee  Total Fee 
& Awarding Authority Design/Construction Received Anticipated 
              

              

              

              

              

              

              

              

9.3 Annual Reports; Corporate Filings.  By signing this Contract, the CONSULTANT 
certifies under the penalties of perjury that, if the CONSULTANT is a corporation, the 
Corporation has filed with the State of Secretary all certificates and annual reports required 
by M.G.L c. 156B, §109 (Business Corporation), by M.G.L c. 181, §4 (Foreign 
Corporation), or by M.G.L. c. 180, §26A (Non-Profit Corporation). 

 
9.4 Debarment; Suspension.  By signing this Contract, the CONSULTANT certifies under 

the penalties of perjury that the CONSULTANT is not currently debarred or suspended by 
the Commonwealth of Massachusetts, or any if its entities or subdivisions under any 
Commonwealth law or regulation, including but not limited to M.G.L. c. 29, § 29F and 
M.G.L. c. 152, § 25C and that it is not currently debarred or suspended by the Federal 
Government under any federal law or regulation. 

 
  
ARTICLE 10.  COMPLIANCE WITH TAX LAWS  
 
Pursuant to M.G.L., c. 62C, §49A, the undersigned, acting on behalf of the CONSULTANT, 
certifies under the pains and penalties of perjury, to the best of the undersigned's knowledge and 
belief, that the CONSULTANT is in compliance with all laws of the Commonwealth relating to 
taxes, reporting of employees and contractors, and withholding and remitting child support. 
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Social Security Number or   Signature of Individual or Corporate Name 
Federal Identification  
Number _______________________ 
 
 
      By: ________________________________ 
             Corporate Officer 
             (if applicable) 
 
 
IN WITNESS WHEREOF the parties hereto have executed FIVE copies of this Agreement the 
day and year first above written. 
 
 
CONSULTANT:             
 
By*:             
 
Title:             
 
*  My signature above certifies that I am duly authorized, or that I have attached a signed 
Certificate of Vote from my Board of Directors giving me authority, to sign this Contract. 
 
 
TOWN OF NEEDHAM, by its Town Manager: 
      
 

_____________________________________ 
Kate Fitzpatrick 

 
 
This is to certify that $__________ has been     
appropriated by the Town of Needham for     
the purposes set forth in the Contract herein.    
 
A/C#:        
 
 
 
 
____________________________________  
Town Accountant       
Date:        
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Approved As To Form: 
 
 
 
____________________________   
David S. Tobin, Town Counsel   
Town of Needham 
 
Date: 
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CORPORATE CERTIFICATE OF AUTHORITY 
 
 
I,_____________________________________,_________________________________ 
      (Clerk or Secretary as the case may be) 
¬¬¬¬¬¬¬¬¬¬ 
of the _______________________________________________________hereby certify 
 
that a meeting of the Board of Directors of said Corporation was duly held on 
 
the__________________day of____________________, 20________ at which a quorum was 
present and voting and that the following vote was adopted: 
 
"VOTED:  that____________________________, ______________________________ 
    (Officer Authorized)                         (Title of Officer) 
 
be and he is authorized for and on behalf of the Corporation to approve, sign, affix the Corporate 
Seal and deliver to the Town of Needham a bond in the sum of the full amount of the Proposal, 
with a surety company satisfactory to the Owner, as surety will be required for the faithful 
performance of the Contract; and he is also hereby authorized for and on behalf of the 
Corporation to approve, sign, affix the Corporate Seal and deliver to the Town of Needham the 
Contract presented to the meeting for the furnishing of the materials, supplies and services called 
for therein; the execution, affixing the Corporate Seal and delivery of said Contract and bond by 
the within named officer shall be deemed to be the document to be approved, signed, the 
Corporate Seal affixed and delivered as herein authorized."   
 
I further certify that ______________________________________ was duly elected 
   (Officer named in vote) 
 
_______________________________of said Corporation and that such election and the  
       (Title of Officer in vote) 
 
foregoing vote remain in full force and effect this ________________  
day of ___________, 20_____. 
 
 
________________________________________        
(Clerk or Secretary as the case may be) 
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Important Note: The date of this Certificate must be no earlier than the date of the surety 
company bond and the date of the meeting of the Board of Directors at which the above vote was 
adopted must be no later than the date of the bond but prior to signing. 
 

 9 


	Engineering WSD RFQ 2nd 5year
	November 3, 2016
	Release Date
	Bid Title
	Bid Number
	Number of Documents
	Pre-Bid Meeting
	Questions Due
	Bids Due
	Part 1: Description of Bid
	1.01  About Needham
	1.02  Background
	Individual
	Corporate

	12-06-05-MasterK
	ARTICLE 3 TERM OF AGREEMENT
	This agreement shall be effective upon execution by all the parties and shall expire five years from its effective date.  Any Project Agreement executed after the expiration date of this agreement shall be void and unenforceable by the parties.
	ARTICLE 4:  TIME OF COMPLETION
	ARTICLE 8: USE OF CONSULTANT'S DRAWINGS, SPECIFICATIONS AND
	ARTICLE 10:  TERMINATION
	AND TO
	ARTICLE 12:  INSURANCE
	ARTICLE 15.  SUBCONTRACTING OF WORK
	ARTICLE 18:  GOVERNING LAW
	ARTICLE 20:  CONSENT TO VENUE
	ARTICLE 22:  CONSULTANT'S CONTRACT SUPPLEMENTARY DATA
	ARTICLE 23.  CERTIFICATIONS REQUIRED
	ARTICLE 24.  BINDING AGREEMENT AND ASSIGNMENT OF INTEREST

	12-06-09-Project Contract DT
	ARTICLE 3:  TIME OF COMPLETION
	AND TO
	ARTICLE 7:  CONSULTANT'S CONTRACT SUPPLEMENTARY DATA
	ARTICLE 9.  CERTIFICATIONS


